Apprenticeship Certificates
England

ACCEPTABLE EVIDENCE

. n=n>n>n L
GUIDANCE NOTES

September 2014 — Version 2

CONTENTS

INEFOAUCTION. ..ttt ettt e s bt e s b bt e st b e e e st e e esbeeebeeeeneeeeaneeesnns 3
How do | make a successful claim on ACE? ..........cociiiiiiiiiiiceeceeeeere e 4
What evidence is NOt aCCePLAbI@? ... .ooe e e 5
What formats of evidence are acceptable?...... ..o 5

ACCEPLADIE EVIAENCE TYPES ..coeetirreeeeee e e e ettt et e e e e eeesbbree et e e e eeseetaabbaeeeeeeeeesanssstaseeseeeseessnsnrraneeens 6

Personal Learning RECOI (PLR) .....uuvviiiiieiiiiiciiiieeie e e eeetrreee e e e eeestiraeeeeeeeeesenantseaeeeeeeeesnnssnsaneeenas 9
2 1ol = { o YU o Tc [P PRSPPSO 9
Getting access tO the LRS database ....cccuuiveiieiiiiiiiiiiee ettt 9
PLR LIMTatiONS. ..ceeiiiiiiieiiittie ettt e e e e s s e e e e e s r e e e s e nnae e e e snrneas 10
Understanding a Personal Learning RECOrd (PLR) ....cccocuiieeieiiiiee et 10

Schools Information SySteM (SIMS) .....eeeeeiiiee e e e e e erae e e e e ae e e e eanes 20
5% Lol €= oYU T o o IR 20

Awarding OrganiSation EVIAENCE ......uvveeeiiiiiiiiciirieeiee ettt e e e eeeetreeeeeeeeeesessanrsereseeeseesnnnsens 23

Alternatives to actual achievement certificates ........ccevieriiriienineee e 23
INEFOAUCTION .ttt e e bt e s bt e e e st e e e s bt e e eareesanneesnneas 24

(O} V=T Lo [ CTUT | Lo £ PP 25

[ ] PP PPPPPPPPPPPPPPRE 29

EA@XCRL et e e et e e b et esnaeenane 33

SKIlISTIrST AWAIAS LEG......eiiiieeiieeieeetee ettt sttt s e e e b e s eebeenanean 41

O8] 1| E XYY Lo LT 44



Screen shots acceptable from Other SOUICES ........uvviieiei i 47

Awarding Organisation EVIdENCE ......coi e e e e e e e e e s e e s raeeeeeaeaeeean 52
Actual achievement CertifiCates........coooiiiiiiiiiiiee e e 52
Ofqual Requirements for Awarding Organisation Certificates ......ccccccovvvvvrvreeeieeiieiieiireeeeee e 53

Other Certification SYSTEMS .....iii it e st e e s sabe e e e e s baaeesssareeeesnnnns 65
POTTICO = QUAITZ .ottt e e e s st e e e e e s e e s e b e et e e e e s s e s nnnnaes 66
=] 0 g T U PP PP PP PPPTTT RO 68

(@] g oY1 T DAY= [0 o] 4 =T 1 3SR 70
Peer-to-Peer Data TransSTer ... e s 70
Y0 S =Y =T PPV PR PR 70

UNIQUE LEAINEI NUMDETS......ci ittt ettt e e seetrrr e e e e e e e et s e abbaeeeeeeeeeesessssbaaeeeeeeeeeesenssrreneeess 71

014010011 o PPN 72

FAY o oL ] Kl o o Yol PRSPPI 72

Additional support, guidance & INfOrmation..........ooociiii e 73
Transferable Skills — GUIdANCe NOTES.......c.coiiiiiieiie e 73
Y O I PO PO P PR PPTOPRTPIN 73

00 1 =Tt U PPN 74

Acceptable Evidence Guidance document September 2014 © FISSS 2



Introduction

The purpose of this document is to provide you with guidance relating to the types of evidence
that can be accepted as part of an English Apprenticeship Completion Certificate claim.

Whilst we would always recommend that actual completion certificates are used as evidence of a
learner’s achievement we do acknowledge that, for a variety of reasons, these are not always
available. In these circumstances, there are alternative forms of evidence that can also be
accepted. This guidance document gives examples of these and some general principles to follow
when submitting achievement evidence on ACE, as part of an English Apprenticeship Completion
Certificate claim.

This document provides some examples of evidence that are acceptable and provides information
which explains why they are acceptable. Each evidence example has had the key data highlighted
so that you can see clearly what you need to be looking for. These are the key pieces of
information that individual Certification Bodies* will look for when checking Apprenticeship
Completion Certificate claim. The minimum data requirements, irrespective of the type of
evidence being used, are listed below. It may be that the evidence you submit incorporates
additional data, above and beyond our minimum stated requirements, and this is valuable as it
provides further ways in which the evidence can be validated and cross checked with the learner
details on ACE.

The minimum data fields that we require to be clearly visible on all submitted evidence are:

e Full name of the learner

e Qualification name

e level /Grade achieved (However, please note that this is ONLY required where
achievement of a specific grade or level is an explicit Apprenticeship requirement)

e Date of achievement/award

e Awarding Organisation identifier (i.e. logo/web address)
Please note that some older PLR reports may not have this information included
however, those from September 2013 should identify the Awarding Organisation.

These minimum requirements have been highlighted in red in each of the bulleted lists that
appears on each of the evidence examples included within this document.

It is important that any evidence you submit on ACE meets these minimum requirements. All of
the examples of evidence in this document have these key data requirements identified, in
addition to other key data that can be used when checking and validating evidence. Please note
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that we are now able to accept a range of electronic reports/screen shots and statements of

results that are readily available to download from a number of online Awarding Organisation
databases, Personal Learner Records (PLR) and e-certificates.

*Certification Bodies: - The Federation sits at the centre of a hub and spoke model where it

delegates responsibility to individual Certification Bodies (Sector Skills Councils and Standard
Setting Bodies) to process Apprenticeship Completion Certificate claim requests, on its behalf.
Each Certification Body has specific sectorial remits and uses its knowledge of its occupational
area to review claims and ensure that the evidence provided meets the specified framework
requirements being claimed for. The Federation’s Apprenticeship Services Team oversees and
manages the entire process, and produces guidance and supporting documentation for both
Certification Bodies and Apprenticeship Completion Certificate claimants.

Further information on the current requirements of the process for claiming an Apprenticeship
Completion Certificate for England can be found on the ACE website.

How do | make a successful claim on ACE?

As a first step, you need to identify the correct Apprenticeship framework document for each
learner. All of the current, and archived, Apprenticeship framework documents for England can be
found online in the Apprenticeship Frameworks Online library (AFO). The library is easily

searchable and copies of framework documents can be downloaded and printed off for reference.

The specific framework document required for each Apprentice will depend on their start date.
Please make sure that you check the issue date for each framework to ensure that you are
referring to the appropriate one.

If you have any questions, or are unsure as to the appropriate Apprenticeship framework
document you should be referring to, then please contact the appropriate Certification Body. Each
framework will have details of the Issuing Authority responsible for the framework and will also
give the relevant contact details. In addition, all of the Certification Body contact details are
available on the ACE website.

Each framework document contains informationon all the components that are required for the
successful completion of each Apprenticeship pathway. Evidence of achievement of all these
components will be required when submitting a claim on ACE for an Apprenticeship Completion
Certificate.

All evidence submitted needs to meet the minimum criteria as detailed in this guidance
document.
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What evidence is not acceptable?

As a rule of thumb;

e Any form of evidence that states it is provisional will not be accepted as it doesn’t
constitute robust evidence of a learner’s achievement. Provisional results can be subject to
change, prior to final awards being made, and therefore cannot be relied upon as being
accurate.

e Anyform of evidence that does not meet the minimum requirements, as specified in this
document will be unacceptable and result in an Apprenticeship Completion Certificate
claim being rejected.

What formats of evidence are acceptable?

Any evidence that is uploaded to ACE must be of a good quality with all of the required data
clearly visible. The following commonly used file formats are all acceptable and are ones that we
can guarantee can be opened by Certification Bodies:-

e *PDF
e *JPEG
e *DOC
e *TIF
e *PNG
o *ZIP

Other formats can be uploaded to ACE but there could be an issue for Certification Bodies in
opening evidence that is in an unusual file format.

Please note there isa 3MB file size limit and it may be necessary for files to be compressed prior
to being uploaded to ACE.

On any evidence that contains the details of more than one qualification (e.g. a learner’s PLR) then
please clearly indicate which specific entry, or entries, are being submitted as achievement
evidence.

Evidence should be uploaded to the correct evidence placeholder on the ACE Evidence Tab.
Any singlefile thatis to be used as evidence for more than one Apprenticeship component should

have the correct tick boxes selected when the file is uploaded. This will ensure that a copy will be
accessible from each of the selected component placeholders on the ACE Evidence Tab.
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Acceptable Evidence Types

The remainder of this guidance document includes examples of the most common types of
evidence that can be accepted. In addition to actual achievement certificates, this also includes a
range of reports and screen shots. This document includes actual examples of the evidence itself
and each has been annotated to indicate what information, as a minimum, must be included on
each of the different types of evidence that you can submit as part of an Apprenticeship
Completion Certificate claim on ACE.

Please note that the key required data fields on each evidence sample has a red box drawn
around it, to assist you in locating the required information as positions vary, depending on the
type of evidence being used. All of the red boxes are numbered which relates to the individual
numbersinthe bulleted list of all of the required data fields which have been added to each of the
evidence samples.

If you have achievement evidence that is not in a format either the same, or similar, to those
included in this guidance document then this does not imply that it will not be acceptable. We
have endeavoured to include examples of the most commonly submitted evidence types but we
are aware that our sample range is not exhaustive.

If you have an alternative form of evidence, that doesn’t appear in this document, then please
applythe general principles as to what data is required to be present. You can use the examples
within this document as a guide to the general principles as to what is required.

If you remain unsure as to whether or not the evidence you have will be acceptable, then please
contact your Certification Body for further advice and guidance.

Please note: For data protection reasons, each piece of sample evidence used in this document
has had some of its data amended or obscured. However, all of this data must be fully presentand
clearly readable on any of the evidence that you submit as part of an Apprenticeship Completion
Certificate claim.
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Help us to help you!

We will be continually reviewing and developing this guidance document and would really
appreciate your feedback and help to do this. If you have an example of learner achievement
evidence that is not currently included within this document, but you believe it would be
acceptable based on the principles outlined in this document, then please send us a copy for our
consideration. All evidence examples for review and consideration to be sent to ace@fisss.org.
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Personal Learning Record (PLR)

Background

The Learning Record Service (LRS) database is an online application that was introduced in
2007/08 and can only be accessed by registered users. It is a free service and you can easily
register for an account (*see details below). The LRS database records the qualification
achievements of individual learners at schools, colleges or other further education training
establishments. Each learner has a Personal Learning Record (PLR). Please note that PLRs do not

typically record Higher Education qualifications achieved at a University.

PLRs are populated by a range of Awarding Organisations. A list of all those currently registered
and using LRS can be found on pages 12 and 13.

Individual learners can also use the LRS database to access their own current and past
achievement record and they can also opt to allow their records to be shared with their training
provider. However, not all learners give permission for their PLR to be shared and, in these
cases, the use of a PLR as a learner’s achievement evidence would not be available to you.

Getting access to the LRS database

*In orderto start to use the LRS database, you will require a UK Provider Reference Number

(UKPRN). If you do not already have a UKPRN then please register on the UK Register of Learning

Providers website.

Once you have a UKPRN you can register with the Learning Records Service and start to access

PLRs for individual learners.

If you have any questionsin relation to this process then please contact the Learning Records

Service directly.
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PLR Limitations

A learner’s PLR should always be considered as an alternative source of achievement evidence in

cases where actual achievement certificates are not available.

However, historically, the data that was uploaded to PLRs by Awarding Organisations was not
consistent, standardised or quality assured. There were no minimum requirements set and this
has led to a situation where the quality of some of the historic data that has been input varies
considerably. Therefore, as a result of this, not all PLRs will fully meet our minimum requirements

as they may be missing key data fields.
If the evidence you have from a PLR does not contain the minimum information requirements

then it will not be acceptable and you will need to provide an alternative type of evidence to

confirm a learner’s achievement.

Understanding a Personal Learning Record (PLR)

There are various reports and screen shots available within each PLR. However, irrespective of the

one that is used it must, as a minimum, contain the following information:-

e Learner’s fullname (Forename and Surname)

e UniqueLearner Number

e Learner’s Date of Birth

* For GCSE —Provider or Awarding Organisation name, Qualification Type, Aim Description
(QAN number), Grade achieved and Award date*.

e For Key Skills— Name of Key Skill, Level, Pass and Award date*

e For Functional Skills - Name of Functional Skill, Level, Pass and Award date*

e For competence/knowledge qualifications - Provider or Awarding Organisation name,
Level, Qualification Type, Aim Description (QAN number), Pass and Award date *

*All qualifications must show an AWARD date to be accepted as robust achievement evidence. As
a mandatoryrequirement, Awarding Organisations were required to provide qualification Award
Dates from September 2013. Prior to this date not all Awarding Organisations did provide this
information on PLRs. Therefore, any PLR reports with qualification information dating prior to
September 2013 may not have the required Award Date information and cannot be accepted as

robust achievement evidence and an alternative evidence type should be submitted.

Acceptable Evidence Guidance document September 2014 © FISSS 10



If any of this required information is missing then use of the PLR will not be possible and

alternative, acceptable evidence of learner achievement should be sourced.

The PLR examples included in this document show the range of reports/screen shots that you can

obtain from the LRS database and can use as acceptable evidence for an Apprenticeship

Completion Certificate claim. The LRS database was upgraded in summer 2014 and, as a result,
the formatting of PLR reports and screen shots has slightly altered. The older printouts and screen

shots will continue to be accepted as long as they meet the minimum specified data requirements.

Please note: If the PLR you are using contains the details of multiple achievements, please

indicate clearly which specific entry/entries you want to be considered as achievement evidence.

If you use a highlighter pen to mark achievement entries then you must check that the definition
of this highlighting is not lost when documents are subsequently copied and/or scanned and
uploaded to ACE. As an alternative, you can either clearly indicate the individual entries with an

asterix or by drawing a neat line around the relevant entry/entries.
Alternatively, some PDF documents can be opened in Adobe Acrobat and the Highlighter Tool
used to mark text and then this highlighting can be saved with the file. It is worth checking if you

have the facility to do this.

To add highlighting to text using Adobe Acrobat Reader:

e ChooseView > Comment > Annotations and select the Highlight Text tool s

e Drag from the beginningofthe text you want to mark up. Control-dragto mark up a
rectangular area of text. This feature is especially useful when you are marking up textin a
column.

The following two pages list alphabetically the Awarding Organisations currently using the LRS
Database
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1st 4Sport

BIIAB

Chartered Institute of Personnel and
Development

Chartered Institute of Purchasing and
Supply

First Aid Awards Ltd

ABC Awards

BPEC Certification Ltd

Chartered Insurance Institute

Focus Awarding Limited

Accrediting and Assessment Bureau
Post Secondary Schools

British Ballet Organisation

Chartered Management Institute
(CMI)

Food and Drink Qualifications (FDQ)

Active IQ

British Canoe Union

CIBTAC

Future (Awards and Qualifications)
Ltd

Agored Cymru

British Driving Society

City & Guilds of London Institute

AIM Awards (Previously Open College
Network East Midlands Region)

British Horseracing Education and
Standards Trust

City College Norwich Qualifications

Gemmological Association

Amateur Swimming Association

British Institute of Cleaning Science

Confederation of Tourism &
Hospitality

Glass Qualifications Authority

AoFA Qualifications

British Institute of Facilities
Management

Council for Awards in Care, Health
and Education (CACHE)

Graded Qualifications Alliance
(GQAL_

Ascentis

British Safety Council

Counselling and Psychotherapy
Central Awarding Body

ASDAN

Assessment and Qualifications
Alliance (AQA)

Associated Board of the Royal
Schools of Music

British Wheel of Yoga Qualifications

CABWI Awarding Body

Cskills (ConstructionsSkills)

Defence

Association of Accounting
Technicians

Cambridge International
Examinations

Association of Business Executives

Central Qualifications

Edexcel (Pearson)

Highfield Awarding Body for
Compliance

i Can Qualifications Limited

IAB (International Association of
Book-Keepers)

IFS School of Finance

Association of Business Managers
and Administrators

Central YMCA Quialifications

EDI

ILEX Chartered Institute of Legal
Executives

Association of Chartered Certified
Accountants

Chartered Institute for Securities &
Investment

EMTA Awards Limited (EAL)

ILM (City & Guilds)

Association of International

Chartered Institute of Building

Engineering Construction Industry

Imperial Society of Teachers of

Accountants Training Board Dancing

I Chartered Institute of Environmental English Speaking Board . .
ATHE Limited Health (International) Ltd Industry Qualifications
énwv?rrg:]rr]fc\]eiidy for the Built Chartered Institute of Housing Equestrian Qualifications Limited Institute of Animal Technology
Awarding Body for Vocational Chartered Institute of Logistics and - . L e
Achievement Ltd Transport in the UK ETC Awards Limited Institute of British Sign Language
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Institute of Credit Management

Institute of Export

McDonalds

Sports Leaders UK

Swimming Teachers Association

PAA\VQSET (Safety Training Awards)

Institute of Hospitality

Institute of Operations Management

Institute of qualified lifeguards

Mineral Products Qualifications
Council

NALP (National Association of
Licensed Paralegals

Packaging Industry Awarding Body
Company

The British Computer Society (BCS,
The Chartered Institute for IT)

The Institute of Financial
Accountants

Prince's Trust

Pro Qual Awarding Body

Institute of Revenues Rating and
Valuation

National Federation of Property
Professionals

The Learning Machine

Institute of Sales and Marketing

Management NCC Education Services QUALIFI Ltd Training Qualifications UK
Institute of the Motor Industry (IMI . . .

Awards Ltd) NCFE Qualifications Network Trinity College London
International Dance Teachers NCTJ Training Qualsafe Awards

Association

IoL Educational Trust (formely
Chartered Institute of Linguists)

ITC First Aid Ltd

ITEC (Education & Media Studies)

NOCN (National Open College
Network)

Open College Network Eastern Region
trading as Gateway Qualifications

University of Cambridge ESOL
Examinations

University of the Arts London (UAL)

Recruitment & Employment
Confederation

Rockschool

University of West London

OCN London

Royal Academy of Dance

Kaplan Professional Awards

OCN West Midlands Region

VTCT

Royal Horticultural Society

OCR

Royal Society for Public Health
(RSPH)

LAMDA Examinations

Open Awards (Previously OCN NWR/
OCN North West Region)

Walsall College/ (Accredited Skills for
Industry (ASFI)

Lantra Awards

Open College Network Northern
Ireland

Scottish Qualifications Authority
trading as SQA

WAMITAB

Laser (OCN South East Region)

Open College Network South West
Region Ltd

SFEDI Enterprises Ltd. T/A SFEDI
Awards

WIEC CBAC

Lifetime Awarding

Open College Network Yorkshire and
Humber Region

Signature (CACDP) Worshipful Company of Farriers

Logic Certification Limited

Organisation for Tourism and
Hospitality Management

Worshipful Company of Spectacle

Skills for Justice [SFJ] Awards Makers
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Viewing learner- Jasonlll | | i s | Date of birth: 09 Sep [l

I View Personal Learning Record I

6

View Personal Learning Record

Why report a problem?

“ QCF credits and units

1-19 of 19 results

1-19 of 19 resulis

What does source mean?
The PLR may display duplicate instances of learning events as events may be reported from different sources.

This PLR screen shot evidence meets the
minimum requirements as it shows:

Full name of the learner
Qualification name type and level
Grade achieved

Date of achievement/award

ULN

DOB

oIl B WEIDE
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& https://Im.Irs.imservices.org.uk/LeamerManagement/Pages/

View Qualification

File Edit View Favorites Tools Help

o3 _e:] Login Page - eAssessor Y+ Yammer breatheHR Pearson Secure File Transfer { Telegraph Fantasy Cricket.. 33 Gregg Moreton (appteam... 33 ACE(vl g.l Google @ SharePoint B:] MIAP - UK Learner Registr...

HM Government

Welcome: Gregg

Org ID: 100c¢

Learner Achievement
Management Management

You are here: Welcome - View Personal Learning Record - View Learner Event

Welcome
Learner Management

Find a Learner

Register Learner

Viewing learner: Phil\|_

View learner profile

View Pe®=== Learning Record

Help | Contactus | My account | Log out

un: s12: H Date of birth: 23 [ | 10
= a QCF qualification

Create a report

View Personal Learning Record

Diploma in Civil Engineering (QCF)

About this Qualification

. . 3 | Grade PA Pass Qualification type Diploma
This PLR screen shot evidence meets the | 2
Afl q q | Status Final Level Level 3
minimum requirements as it shows: 9
Under data challenge No | Number 50055343 7
1. FU” name Of the |earner Start date 10 Jan 2011 Owning organisation
2. Qua“fication name, type and Ievel Finish date 15 Jul 2013 Sector subject area Construction Planning and the Built
i Award date 15 Jul 2013
3. Grade achieve 4 craing tyoe Environment
. ate of achievement/awar Provider Mational Construction College| 8§
4. Date of ach t d e
. . . . o inimum guided learning
5. Awarding organisation identifier g [ Awerding body CITB Construction Skills| hours
6. Unique Learner Number L1 About this record Where can I find out more about this qualification?
7. QAN Number Date recorded 30 May 2014
8. Provider ‘ st updated
9. Status — Final
Source ILR
10. DOB

Help | Contactus | Terms and conditions | Privacy pelicy

© 2010 The Skills Funding Agency is an agency of the Department for Business, Innovation and Skills
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Personal Learning Record

Amy N

]

322565 ;

Learning Events

Provider Awarding Body  Type Aim Description Start Date  End Date  Grade Award Date
OXFORD AND Assessment and GCSE AQA Level 1/Level 2 A 01/07/2010
CHERWELL VALLEY «Qualifications Alliance GCSE in Design and

COLLEGE Technology

OXFORD AND Assessment and GCSE AQA Level 1/Level 2 D 01/07/2010
CHERWELL VALLEY AQualifications Alliance GCSE in English A

COLLEGE

OXFORD AND Assessment and GCSE AQA Level 1/Level 2 C 01/07/2010
CHERWELL VALLEY Qualifications Alliance GCSE in English

COLLEGE Literature A

OXFORD AND Assessment and GCSE AQA Level 1/Level 2 A 01/07/2010
CHERWELL VALLEY AQualifications Alliance GCSE in Geography A

COLLEGE

OXFORD AND UNKNOWN GCSE Edexcel Level 1/Level 2 A 01/07/2010
CHERWELL VALLEY GCSE in Music

COLLEGE

DROYLSDEN UNKNOWN GCSE OCR Level 1/Level 2 C 01/07/2010
SCHOOL GCSE in Science B

MATHEMATICS AND

COMPUTING

COLLEGE FOR

GIRLS

OXFORD AND Assessment and GCSE AQA Level 1/Level 2 C 01/07/2009
CHERWELL VALLEY Qualifications Alliance GCSE in Mathematics

COLLEGE B (Modular)

DROYLSDEN UNKNOWN GCSE QOCR Level 1/Level 2 C 01/07/2009
SCHOOL GCSE in Additional 2 3

MATHEMATICS AND Science B

COMPUTING

COLLEGE FOR

GIRLS

DROYLSDEN UNKNOWN GCSE OCR Level 1/Level 2 E 01/07/2009
SCHOOL GCSE in Applied

MATHEMATICS AND Business (Double

COMPUTING Award)

COLLEGE FOR

GIRLS

OXFORD AND Assessment and GCSE AQA Level 1/Level 2 C 01/01/2009
CHERWELL VALLEY AQualifications Alliance GCSE in Spanish B

COLLEGE

QCF Qualification Achievements

This PLR report evidence meets the
minimum requirements as it shows:

Provider Awarding Body Qualification Title Reference 1. Full name of the learner
Level Number 2. Qualification name, type and Level
Accredited Skills for  Level 3 ASFI Level 3 Award .
Industry In The Operation 3. Grade achieved
and Colour i
Management of a 4. Date of achievement
Large Format
Digital Printer for i
Signmaking and 5. Unique Learner Number
Associated
Industries (QCF)
Ascentis Entry Level Ascentis Entry 06/06/2011 5 English

Level Award In IT
User Skills (ITQ)
(Entry 3) (QCF)

PROTECT - PERSONAL

Acceptable Evidence Guidance document September 2014 © FISSS
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aw Personal Learning Record - LRS Page 1 of 1

Learning
Records
Service
Log Out  Welcome, Rebec |;5

Welcome  User Management Learner Management My Account

Find a Learner Register Learner Submit Batch Registration View Batch Registration View Exceptions

You are here: Find learner > View Personal Learning Record
Viewing Iearner| Bethany INGzBN | | | ucn: 72 | Date of birth: 15 Malll
View learner ‘promie View Personal Learning Record Creatg 6 port Find a QCF qualificatior] 7

View Personal Learning Record

Why report a problem? r Report a problem ]

All QCF credits and units
Subject n Level n Grade n Credit n Source n Start date n End date n Award date n

ificate in the Principles of Hor: e Level 2 NA ILR 26/09/2011 26/07/2012 26/07/2012

(QCF)

AQA Level 1/Level 2 GCSE in Desian Lev 2 B 3 NPD 01IO7II| 4

Technology: Product Design

AQA Level 1/level 2 E in English A Level 1/2 __ll NPD 01/07/2011

EDEXCEL Level 1/Level 2 GCSE in Level 1/2 (o] NPD 01/07/2011

Mathematics A (Linear) -

ICAA vel 1/Level 2 SE in Business Level 1/2 C NPD 01/07/2011

Studies B

OCR Level 1/Level 2 GCSE in Additional Level 1/2 C NPD 01/07/2011

Science B

OCR Level 1/Level 2 GCSE in Science B Level 1/2 D NPD 01/07/2011

EDEXCEL Level 2 BTEC First Certificate in Level 2 M NPD 01/07/2011

Performing Arts

EDEXCEL Level 2 BTEC First Certificate in Level 2 M NPD 01/07/2011

Sport

OCR Level 2 National Award in ICT Level 2 D NPD 01/07/2011

Show 10 results 1 2 Next>>

— \What does source mean?

ThIS' PLR print out evidence meets the lances of learning events as events may be reported from different sources.
minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Grade achieved

Date of achievement Help Contact us About the LRS Terms & conditions Privacy policy Accessibility
Awarding Organisation identifier
Unique Learner Number

DOB

Web Link

®NDU A WN e

(o]

ps://www.uklrs.miap.gov.uk/wps/myportal/ lut/p/c1/04_SB8K8xLLMIMSSzPy8xBz9CP0os3hHM2P... 11/10/2012
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View Qualification Index

LogOut  weicome, Kate (NN

Welcome Learner Management My Account

You are here: Welcome > View Personal Learning Record > View Learner Event

Viewing learner: Emily. 1

View learner profiles

View Personal Learning Record

WJEC Level 1/Level 2 GCSE in Engiish

| Grade: < 3

Start date

Finish date
4
Award date 01 Jul 2009

7 Provider: CENTRAL LANCASTER HIGH |
SCHOOL
Awarding Body Weish Joint Education Commities 5

About this record

Date recorded 15 Jun 2010
Recorded by

Last updated

Updated by:

Source: NPD

This PLR print out evidence meets the
minimum requirements as it shows:

1. Full name of the learner

2. Qualification name, type and level
3. Grade achieved

4. Date of achievement

5. Awarding Organisation identifier
6. Unique Learner Number

7. Provider

8. DOB

9. LRSlogo

10. Web Link

View Personal Leaming Record Create 6 ort Find a QCF qualification 8

— - About the LRS

- Page 1 of 1

Learning
Records
Service

L

|ULN sl | pate of birth: 27 Jul [

About this Qualification

https://www.uklrs.miap.gov.uk/wps/myportal/

10
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Qualification type: GCSE Full Course | 2
Level: Level 1/2

Number: 5010

Owning organisation:

Sector subject area: Not Applicable

Grading type

Minimum guided leaming 0

hours:

Where can | find out more about this gualification?

< Back fo list

Terms & conditions Privacy policy Accessibility

14/01/2013
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Schools Information

Management System
(SIMS)

Information & Examples



Schools Information System

(SIMS)

Background

Reports and screen shots from SIMS can be accepted as part of an Apprenticeship Completion Certificate

claim on ACE, as longas they meet the minimum data requirements asindicated on each type of
evidence.

SIMS is directly populated by Awarding Organisations and can only be accessed by a limited number of
users within individual schools. If you want to use evidence from SIMS, then, as a minimum, the following
information will need to be clearly displayed on any evidence submitted:-

e Learner’s full name

e Qualification name

e Examination Board name

e Status of achievement i.e. certificate or unit
e Grade/Result

e Date of achievement/award date

SIMS reports/prints must be signed and dated by an appropriate representative from the school, such as
an Examinations Officer or Head Teacher and have either the school stamp/logo included or be on school
headed paper. If the evidence is missing for any of these requirements then the evidence will not be
accepted.

Acceptable Evidence Guidance document September 2014 © FISSS 20



SIMS .net B Socondary

Student Examination Results Detail:{ Sophic (IR |(1 1@

=]

Results, Endorsements and Equivalents

Date Level Board Code Title o Status Result Points Endrs Equiv Ext  Fest
2010-06 GCSE/B OCR A223H Biclogy A. Unit 3 (ldeas) Hah Unit 87 c
2010-08 GCSEB OCR A223A Biclogy A: Unit 4 (DA & Case Study) Unit 78 b
2010-08 GCSE/B OCR A323H Chemistry A Unit 3 (Ideas) Hgh Unit 75 b
2010-06 GCSE/B OCH A328A Chemistry A: Unit 4 (DA & Case Stdy) Unit 83 c
2010-06 GCSE/B ocH 5| A3z Physics A: Unit 3 (Ideas) Hgh Unit 75 b
2010-06 GCSE/B OCH A33SA Physics A: Unit 4 (DA & Case Study) Unit 73 b
2010-08 GCSE/FC AQA 3204 Art and Design (Textiles) Cert 46.00
010- GCSEFC AQA 3205 Art and Design (3-D Design) Cent 52.00

2010-06 GCSE/FC AQA 3702H English A TierH | Cent 46.00

4 [207008 GCSE/FC QA 3712H English Literature A Tier H Cert 46.00
2010-06 GCSE/FC| 2 fDEXL 1380H Matnematics (Linear) Option H Cert A 52.00
2010-06 GCSE/FC CR Js33 Biology A Cert B 46.00 220
2010-06 GCSE/FC OCR Je34 Chemistry A Cert B 46.00 210
2010-08 GCSE/FC OCR J83s Physics A Cert B 46.00 224
2010-06 GCSE/SC WUIEC 026502 Ict (Short Cou Higher (D-A%) Cent A 26.00
2010-01 GCSEB OCR A222H Biclogy A: Unit 2 (B4, BS, B6) Hgh Unit a7 b
201C-01 GCSEB OCR A332H Physics A: Unit 2 (P4, PS5, P8) Hgh Unit 38 b
2008-11 GCSE/FC AQA 3702H English A Tier H Cert Cc 40.00
2009-06 GCSEB OCR A221H Biology A: Unit 1 (B1, BZ. B3) Hgh Unit 33 b
2008-06 GCSE/B OCR A321H Chemistry A: Unit 1 (C1, C2, C3) Hgh Unit 36 b
2009-06 GCSERB OCR A33TH Physics A: Unit 1 (P1, P2, P3) Hgh Unit 38 b
2008-06 GCSE/SC OCR 1031A Religious Studies B (Without Clwork) Cent B 23.00
2008-01 GCSE/B OCR A322H Chemistry A: Unit 2 (C4, C5, C8) Hgh Unit 35 o

Entries and Forecasts
Season Level Board Code Title Status Mode Fest
Coursework Marks

Season Board Code Title Eiement Level Result Sistus

High School | 6

FParkc Road

Nestom
vire CHG&64A4 9N H
151 B86 39202

Fax. O151 35383 0408

7

simon [

This SIMS report evidence meets the

~T DEC 2011 minimum requirements as it shows:
1. Full name of the learner
2. Qualification name, type and level
3. Grade achieved
4. Date achieved
5. Awarding Organisation identifier
6. Stamp from issuing school/headed

paper

7. Signature of exams officer or
someone of equivalent authority
i.e. head teacher

8. SIMS Logo

Printed on: 07 December 2011
Printed at: 12:36:18

Printed by:

Acceptable Evidence Guidance document September 2014 © FISSS 21



)

| Candidate Statement of Results

4

Season:| June 2011 Series: (All)
Name: | Jacob N :|1 Year: (11)
Candidate Number: 6108 Reg. Group: (1 1.
uct: . ULN: [ e
Exam Results
Board Level Element Code Title Grd1 Grd2 Mark Equiv End1 End2 Points
AQA | ¢ | GCSE/FC  3702F English A Tier F | | c & 40
3
AQA GCSE/Fq 2| 3712F English Literature A Tier F D 34
AQA GCSE/B 42401 Drama Unit 1 51 e
AQA GCSE/B 42402 Drama Unit 2 134 b
AQA GCSE/FC 4242 Drama C 185 40
OCR GCSE/B B635 Biol B: Unit3 (Skills) 56 d
OCR GCSE/B B641F Chemistry B: Unit1 (C1, 55 d
OCR GCSE/B B645 Chem B: Unit3 (Skills) 50 d
OCR GCSE/B B652F Physics B: Unit2 (P4, 62 ¢
CR . i i . . o .
2 SR By FIE L UlLS{SHIG) This SIMS report evidence meets the minimum
OCR GCSE/FC U643 Biology B requirements as it shows:
OCR GCSE/FC  J644 Chemistry B
1. Full name of the learner
OCR e
GESERG Joas frgsen 2. Qualification name, type and level
EDEXL/GCSE  GCSE/FC  1380F Mathematics (Linear) 3. Grade achieved
EDEXUGCSE GCSE/B 5RS02 Religious Studies 2 o DEiES thleved L. . .
5. Awarding Organisation identifier
EDEXL/GVQ DIDA/B D201 Digital Applications UN 1 6. Stamp from issuing school/headed paper
EDEXL/GVQ DIDA/B D202 Digital Applications UN 2 7. Signature of exams officer or someone of
EDEXL/GVQ DIDA/B D203 Digital Applications UN 3 equn/.alent aUthorlty I, e e et
8. Candidate Statement of Results
EDEXL/GVQ DIDA/EC2  GE2DA ExtCertin UCT)

eo®

NOVA HREOD

Kol

6 Plecfe {{’“C'k Sachod, Cepy Ot
\/'QI'\JO'S el resudfs Q-3 '(’ectuggtﬁ((.

ATPECIALIST COLLEGE IN SCIENCE AND MATHEMATICS & COMPUTING

With Compliments

NG

SPORT
ENGLAND

co
2 Yy
& erswan .
=

svEe

FWINDON TEN
Loarrs Yo g b

Cend regaict s
QJ—«—\J\/\/\JL |

Akers Way, Swindon, Wiltshire, SN2 2NQ Tel : (01793) 528800 A H School
E-mail : admin@novahreod.swindon.sch.uk  Website : www.novahreod.com /é- SRy {{; 1a / Y
Eoxlinn § (S
Headteacher, Mrs J. Tridgell, 8 AlHons, Dunelm NPQH }([ p 7 -
Deputy Headteachers : Mr F.C. Stewart, MA Oxon, Quality and Provision / Mrs A. Clegg, BSc Hons, Cémmuriity Entfagement
Assistant Headteachers : Mr J. Berry, B A Hons, Upper Schoal - Inclusian 7 mr Chell, BSC Hons, Lower School - Behaviour +
) Mr G. Avery, BSc Hons, ICT for Teaching and Learning / Mr P Rowe, GTCL, MBA Ed Man, Student Engagement / Mr B Roke, MA Lon, Adult Leaming T’
R Mr P Barber, BCom Hons, Business Development Manager Ch = 515‘1
Science RpURY
22
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Awarding Organisation

Evidence
Alternatives to actual

achievement certificates

Information & Examples



Introduction

There are currently around 150 Awarding Organisations, operating in England, who are registered to use
the Learning Records Service (LRS) database and regularly populate individual’s Personal Learning Records
(PLR). However, many of these organisations also have their own certification databases and many of
these can be easily accessed online by training providers to produce achievement record reports for
individual learners.

Reports and screenshots from these Awarding Organisation databases can be accepted as evidence for an
Apprenticeship Completion Certificate claim, providing that all the minimum data requirements are met
and the database web link is included on the report/screenshot.

The following section includes multiple examples from a number of Awarding Organisations and each has
been annotated to indicate the minimum data requirements for each evidence type.

To date, we have included examples from the following Awarding Organisations:-

e City & Guilds

e EDI

e Edexcel

e Skillsfirst Awards Ltd
e Cskills Awards

If the Awarding Organisation evidence that you have does not contain the minimum requirements, as
annotated, then the evidence will not be accepted.

Help us to help you!

If you have examples of evidence that are not currently contained within this document but contain
information that matches, oris similarto, the examplesincluded then please contact the Federation prior
to submitting your Apprenticeship Completion Certificate claim so that we can assess the evidence you
are proposing to use. If we agree to the evidence being used, we will approve it and add it to this
guidance document as part of our regular review and update process.

All evidence examples for review and consideration to be sent to ace@fisss.org.
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City and Guilds

City and Guilds have recently started to issue e-certificates which look exactly the same as a normal
certificate. They also use an online certification system known as Walled Garden.

In addition to actual City & Guilds certificates, both their e-certificates and reports/screen shots from

Walled Garden can be accepted as part of an Apprenticeship Completion Certificate claimon ACE, as long
as they meet the minimum data requirements as indicated on each type of evidence.

The following section contains examples of:
e A City & Guilds e-certificate
e A screen shot from the Walled Garden

e A PDF report from the Walled Garden

Please note: On the non-certificate evidence we can accept the result as conferred or passed.
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coo1 00003

Cityés
Guilds

Essential Certificate in Spreadsheet Processing Techniques

is awarded to

Ondemand Test| 1

who has achieved the following
Spreadsheet Processing Techniques - Essential

Pass 3

This City and Guilds e- certificate evidence meets
the minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Grade achieved
Date achieved
Awarding Organisation identifier
Apprentices Gender*
DOB*

8. Certificate Number
*These can be found included within the certificate
number; in this case the last few characters are
M/01/01/80. From this we can determine that the
apprentice is Male and was born on 1°* January
1980. This information must match the information
for the apprentice on ACE.

SN

4
Awarded 22 December 2013 :|

FLL6-8TP4-LHDV-F726-ZCSV

E| 5500860799

U

Sir John Armitt, CBE FREng FCGI
Chairman
The City and Guilds of London Institute

Chris Jones
Director-General
The City and Guilds of

The City and Guilds of London Institute founded 1878 and incorporated by Royal Charter 1900.

Acceptable Evidence Guidance document September 2014 © FISSS
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London Institute
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10

L - @ B ¢ X || =7 Candidates Results - City & ... X

[ T ——
@ I:I T https:/www.walled-garden.com/irj/portal

File Edit View

Fawvorites

Tools

Help

5k BH Telephone Directory £ Home £ Web Slice Gallery

b23

i~ B - @~

Page = Safety Tools= @v

Help | Personalize | Log off

Candidates/Results | LRS | DAS | Qualifications | Amend On Demand Orders

Orders |
Candidates Results History , Back
]
> Il
Centre No. Customer No. Centre name
019131 1005788 -Ullege ]
9
Your search resulis
Choose the reguired candidate by clicking on the button in the Select column
Select ENR na. ULMH First Hame Middle Name Last Name OB Gender Merged Date Centre
Il |sRwosso 51 - Shane 09.- M 191270
d candid o d 2 6 1 8 7 =
Qualification/ | i
Date Order Code Assessment tem Aszessment Type Result | Status Reg EndDate Salee Nrder DO Do |
Description Q q q .
: : { Sort by results J This City and Guilds screen shot evidence
29.06.2011 3748010 Functional English Results Dated Exam Pass . : :
e —4| Reading Level 1 2 meets the minimum requirements as it shows:
- - 2
30.06.2011 . 3748-010 ;””'#'”"ﬂ' English |1iﬁc:atic|n Unit Credit Conferre] 3
eading at Lewvel 1 L
: : 1. Full name of the learner
Functional English .
01.07.2011 3748-011 Writing L 11 Results Dated Exam Fail o q
Writing Leve 2. Qualification name, type and level
03.08.2011 3838-01 Key Skills Qualifications | Registration 03.08.2 3 Grade achieved
02.08.2011 3638-132 ::;‘;%r:i”g WO level 2 Results Centre devised Exam | Pass 4. Date achieved Fm
03082011 sem e improving OLP level2 [ oo contre devised Exam | Pass 5. Awarding Organisation identifier
6. ULN
*= Gained from a previous accreditation 7 Gender
8. DOB
9. Provider
10. Web Address for the screen shot
Please note: we can accept the result as
conferred or passed
[l [+
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Candidates Resuits - City & Guilds Group Walled Garden

: : Cityés
Candidate History ]
Guilds
Date and time of report:  13.02.2013  12:40 <
| Candidate Name: Warren | L
Candidate ID: WK
|77 Gender: Male | H
Date of Birth: 18.05.
ULN: 9147238
E Merged Date
Ocdor Qualification/ PSR IE Result Reg Sales
Date Code Assessment ltem Type 1 End Order PO Ref
Description Status Date
Maintain the Safe i This City and Guilds report evidence meets the
22.07.2011 | 6088-001 | Working Reetlle | ihedovised ns LIty _ port ¢
Frvironaontfe Exam minimum requirements as it shows:
Maintain Effective 4
22.07.2011 | 6088-002 | Working Results gxe;‘:;e cevand 1 Full name of the learner
Relationships 2. Qualification name, type and level
Eiibits to e 3. Grade achieved
Centre devised .
22.07.2011 | 6088-003 | Improvement of Results Boa 4, Date achieved
Busines 5. Awarding Organisation identifier
Install Heating & : 6. ULN
22.07.2011 | 6088-004 | Ventilating Results. | Soniagavised
Exam 7. Gender
Systems &
8. DOB
Pre-commission & ;
55 07,2011 | 6ope005. | Bocorenissicn Rk gxentre devised 9. Web Address for the report
Heating & o Please note: we can accept the result as
Achiavedin the conferred or passed
22.07.2011 | 6088-201 Context of Gas Results Tass UTUSO TZ0ZT 22/07/11
Systems
Maintain the Safe
22.07.2011 | 6088-001 | Working Certification | Unit Credit Conferred 0302178451 | Certificate
Environment fo
Maintain Effective
22.07.2011 | 6088-002 | Working Certification | Unit Credit Conferred 0302178451 | Certificate
Relationships
Contribute to the
22.07.2011 | 6088-003 | Improvement of Certification | Unit Credit Conferred 0302178451 | Certificate
Busines
Install Heating and
22.07.2011 | 6088-004 | Ventilating Certification | Unit Credit Conferred 0302178451 | Certificate
Systems
Pre-commission
22.07.2011 | 6088-005 | and Decommission | Certification | Unit Credit Conferred 0302178451 | Certificate
Heating
6088-01A- Level 2 NVQin
22.07.2011 001 Heating and Certification | Qualification Conferred 3 0302178451 | Certificate
Ventilating (
4 2
*= Gained from a previous accreditation _—

https:/Aww.walled-garden.comirj/portal#

K
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EDI

EDI (also known as Pearson EDI) use an online certification system known as Campus.

In addition to actual EDI certificates, reports/screen shots from Campus can be accepted as part of an
Apprenticeship Completion Certificate claim on ACE, as long as they meet the minimum data
requirements asindicated on each type of evidence.

The following section contains examples of:

e An EDI actual achievement Certificate (currently they do not issue e-certificates)
e A Candidatereport from Campus
e “Old” style EDI certificates
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EDI

Candidate Mame:

oem B |

' 7
Learmndirect Trai Hiﬂg—’j

Candidate Report

K

Candidate Number:

125-

Centre Mamse: Cenre Code HETR
Test Date: 4122 October 2013 Order: 19763111
3
Sulbject: Functional Skills ICT Level 1 _2‘ [ Grade: PASS
Skill Standards
0% 50% 1005
Using ICT ' '
Finding and selecting information I
Developing, presenting and communic I ;
Skill Standards
Using ICT 0% 50% 100%
Interact with and use ICT systems to mest This EDI completion report evidence
requirements of a straightforward task in a : meets the minimum requirements as it
farniliar contest shows:
M information st '
Snags [nisrmation storage 1. Full name of the learner
2. Qualification name, type and
Finding and selecting information 0% level
Use search technigques to locate and select = Grade ac.hleved
rebevant information 4. Date achieved (test date)
5. Awarding Organisation
Select mformation from a variety of ICT identifier
sources for a straightforward task 6. Candidate Number
7. Provid
Deweloping, presenting and communicating infor 0% roviaer

Enter, develop and refine information wusing
appropriate software to meet the reguirements
of straightforsard tasks

Use appropriate software to mest requirements
of straightforsard data-handing tasks

Llse communications software to meet
requirements of a straightforward task

Combine information within a publication for a
familiar avdience and purposs

Evaluate own use of ICT fools

Acceptable Evidence Guidance document September 2014 © FISSS
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Certificate

This is to certify that

vARK I | ¢

has been awarded the

Pearson EDI Level 2 NVQ Certificate in Team Leading (QCF)

| (Accreditation No. 500/9208/X) E|

having satisfied the requirements of Pearson Education Limited s EDD0 @ Es e mes e €0

minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
QAN Number

Certificate Number

o G o W =

Lesley Davies
Responsible Officer |_5|

EDI

Bii = mm e il
| Serial No. 288N E| quuol »}\\/ é

mum LIywodraeth Cymru
1woeue  Welsh Government

Pearson EDI Qualifications are awarded by Pearson Education Limited

Acceptable Evidence Guidance document September 2014 © FISSS 31



0211212013  09:53 Rapid Recovery (FAX)01373825869 P.002/003

@
ealy
Cerlificate | S roeetll

International

This is to certify that

LOUlS—E

has been awarded

EDI Level 2 Key Skills in Application of Number
| (Accreditation No. 100/0205/0) :|
5

hhhhe

haviny satisfied the requirements of Educalion Devealopment intsmational

This is an EDI certificate showing the
completion of a Key Skills Qualification:
1.  Full name of the learner
2. Qualification name, type and level
3. Date achieved
4. Awarding Organisation identifier
5. QAN number
6. Certificate Number
Issued Date 02 Oct 2007 _3‘ HTRWL/10142137 * Serisl »a..m

Nigel Snooj , i " § Clrgadm Asthorty |
Chief Executive’ - -— ' ' -~ VR
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Edexcel

Edexcel are part of the Pearson group and use an online certification system known as Edexcel OnLine
(EOL)

In addition to actual Edexcel certificates, reports/screen shots from EOL can be accepted as part of an
Apprenticeship Completion Certificate claim on ACE, as long as they meet the minimum data
requirements as indicated on each type of evidence.

The following sections provide examples of:

e An Edexcel e-certificate

e Certifyingstatement of results
¢ Notification of performance

e Resultsreport from EOL

e Screen shot from EOL

e Diploma transcript

e “Old” style of Edexcel certificate
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“BTEC

Pearson
This is a Pearson Awards certificate
BT EC Level 7 showing the completion of a Level 7

Diploma Qualification:

EXtended Diploma‘ 1.  Full name of the learner

2. Qualification name, type and
level

3. Date achieved

4. Awarding Organisation
identifier

5. Certificate Number

In|Strategic Management and Leadership (QCF)[—]

is awarded to

SAMPLE CANDIDATE ]

Who has completed an approved programme at

AN APPROVED BTEC CENTRE

AWARDED : JANUARY 2014

5 3
10301:2041:L0H240541: 024067004{ISSUED 01-JAN-2014

Lezley Daviesz Of | IQI
Rezponzible Officer

Pearzon Education EEEEEEEEEE

ALWAYS LEARNING PEARSON
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edexcel

E Pearson Edexcel Functional Skills

***Certifying Statement of Results***

This is to certify that

JF*NES_E

MARCH 2012 |

2
LEVEL ONE (OMNE QUALIFICATION) :|

MATHEMATICS

HEREFORDSHIRE & LUDLOW COLLEGE

F Chbtained the grades indicated in the following subject(s) in the examination held in

E
PAZSS

This Staterment has been -pruducud in liew of the original documentation, which is no longer available.

241504 DFI5 146 31084 7

*¥**ETHIS IS NOT A CERTIFICATE***

[See notes overleaf)

6
et My r 4

Issued 24/06/2014

S e P 1

Lecley Davies
Fesponsible Officer
Pearson Education

ALWAYS LEARKNING

Acceptable Evidence Guidance document September 2014 © FISSS

E

This Edexcel certifying statement of results
evidence meets the minimum requirements as
it shows:

Full name of the learner
Qualification name, type and level
Grade achieved

Date achieved

Awarding Organisation identifier
Statement Number

DOB

Certificate Number

o N @ > W [=

rast1s o545 [+«

PEARSON
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edexcel

Notification of
Performance

K
EK4685 | seeDiQl G

EDEXCEL FUNCTIOMNAL SKILLS QUALIFICATION j

in MATHEMATICS

QCACCDE TITLE VALUE LEVEL GRADE
JFC TRAINING COLLEGE LTD E E
‘Wﬁﬂ” 1958 . ﬂATHEH.ﬂTICS FUMCTIOMAL SKILLS AT LEVEL | 1.0 I PaSS

THE LEARMER HAS QUALIFIED FOR THE ABOVE AVWARD AT LEVEL | IM MARCH 2011

0434% : DHESO {01l {155UED 22-MaR-2013]} QAN so0rR087

DE K

This Edexcel notification of performance evidence
meets the minimum requirements as it shows:

1. Full name of the learner
2. Qualification name, type and level
3. Grade achieved
4. Date achieved E
5. Awarding Organisation identifier _ﬂ?g?
6. QAN number
7. Certificate Number ﬁ — J
3. DOB Uywncdsath Cyme =
Wielsh Gosemment Rewaring Loarming

REEMALTNIRA STR

ALWAYS LEARNING PEARSON
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ResultsPlus | CANTERBURY COLLEGE | Wendy Salmon edexcel s::

(XN ]

Student analysis > Results fo ‘

Functional Skills Date Grade

[ES€01 Functional Skills: FUNCTIONAL ENGLISH LEVELT JOe202E 5 5B

£101 Functional Skills Unit: FUNCTIONAL ENGLISH L1 June 2012 6/6
£102 Functional Skills Unit: FUNCTIONAL ENGLISH LT June 2012 6/6
E103 Functional Skills Unit: FUNCTIONAL ENGLISH L1 June 2012 6/6

FSMO‘I Functional SKillss FUNCTIONAL MATHS.LEVEL 1 March 2012

F’STm Iimcﬁonal Skills: FUNCTIONAL {CT LEVEL 1 June 2013 This Edexcel results plus report evidence
. meets the minimum requirements as it

FSTOT Functional Skitls: FUNCTIONAL ICT LEVEL Jaauary 2013 U shows:

Full name of the learner
Qualification name, type and level
Grade achieved

Date achieved

Awarding Organisation identifier

O

Copyright Edexcel Limited 2011 / www.edexcel.com
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)8

._-'J_-'J'-.- VAT, [ - _-'J-'l
http: Swwow edexcelonline.com
-

prenticeship/ApprenticeshipSearch.aspx?Tabld=13 0 ~ B ¢ X

2 ACELD I Can

EEE— s T IE e

File Edit

ié a Babcock Intranet Login (2) a Babcock Intranet Login

PEARSON

View Favorites

Tools  Help

Suggested Sites =

ALWAYS LEARNING

edexcel

Home Mailbox My Account Log-out

Tuesday 24 Apr 2012

Apprenticeships

B
1*lcentre number: ISEEE | TR AINING LTD
Site: NORTH EAST (72727K - BTEC/GVQ)

B B

Candidates SENBTEC Apprenticeship Candidate Search
Welcome to the BTEC Apprenticeship Candidate Search page.
Approvals b PP p pag
BTEC 4 Use this screen to retrieve details for candidates registered for Apprenticeships.
Key skills .
Y Search Results _1‘ 8 /
SIHI_Idier!S ) Reg. No.  Code First N\ame Last Name | | Gender DOB ULN  Cohort
Verification
- O cRs4732 MAS03613 | JESSICA [ ] F 212 |
Est.
Qual. Award
Code Programme Title Type Comp. Dat Cert. No.
Date
EDEXCEL BTEC LEVEL 2 CERTIFICATE [SPECIALIST 13-
UP498  |20) in PREPARING TO WORK IN ADULT SOCIAL CARE BTEC | 08/04/12 | 01/04/12| |37378 | Details
(QcF)
2 KCEL BTEC LEVEL 2 AWARD [WORKSKILLS QCF) in 3 6 .
WE251 KSKILLS FOR EFFECTIVE LEARNING AND BTEC  0B/04/12 Details
"EMPLOYMENT (QCF) — —
EDEXCEL BTEC LEVEL 2 AWARD [SPECIALIST 1-3) in
WE330  EMPLOYMENT RESPONSIBILITIES G RIGHTS IN HEALTH, BTEC  01/07/12  01/03/12 17330  Details
SOCIAL CARE AND CHILDREN & YOUNG PEQPLE'S
Q7001153 EILEE?HHEASEESJEL CARE [ADULTS) FOR ENGLAND NVQ  0B/04/12  01/04/12 00794847 Details
KA1 APPLICATION OF NUMBER Key — jofo7/13 Details
Skills Entries
KC1 COMMUNICATION Key — jo/07/13 Details
Skills Entnes
This Edexcel screen shot evidence meets
the minimum requirements as it shows:
1. Full name of the learner
2. Qualification name, type and level
3. Date achieved
4. Awarding Organisation identifier
5. Centre Name
6. Certificate number
7. Date of Birth
8. Gender
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edexcel

s I . This Edexcel evidence meets the minimum
Dlp Ol l la Transcrlpt requirements as it shows:
1. Full name of the learner
2. Qualification name, type and level
3. Grade achieved
4. Date achieved
5. Awarding Organisation identifier
1 6. QAN number
utn 15061807 |LAUuRen N
EDEXCEL LEVEL 3 ADVANCED DIPLOMA
in SOCIETY, HEALTH AND DEVELOPMENT
QAN CODE TITLE CREDIT VALUE GRADE AWARD DATE
PRINCIPAL LEARNING
PRINCIPAL LEARNING OVERALL
500/2368/8  EDEXCEL LEVEL 3 PRINCIPAL LEARNING IN SOCIETY, D JUNE 2012
HEALTH AND DEVELOPMENT
PRINCIPAL LEARNING UNITS
A/500/9248 THE SECTORS IN CONTEXT D JUNE 2012
A/500/9251  COMMUNICATION AND INFORMATION SHARING B JUNE 2012
F/500/9249 PRINCIPLES AND VALUES IN PRACTICE UNCLASSIFIED JUNE 2011
J/500/9253 PERSONAL AND PROFESSIONAL DEVELOPMENT IN THE c JUNE 2012
WORK ENVIRONMENT
R/500/9255  SAFEGUARDING AND PROTECTING INDIVIDUALS AND c JUNE 2012
SOCIETY
1/500/9250 PARTNERSHIP WORKING D JUNE 2012
PROJECT
500/2372/X EDEXCEL LEVEL 3 EXTENDED PROJECT D JUNE 2012
FUNCTIONAL SKILLS 3 4
500/9318/6 CITY & GUILDS LEVEL 2 AWARD IN FUNCTIONAL SKILLS PASS SEPTEMBER 2011
IN ENGLISH
501/0639/9 | |CITY & GUILDS LEVEL 2 AWARD IN FUNCTIONAL SKILLS PASS FEBRUARY 2012
INICT
501/0987/X | |CITY & GUILDS LEVEL 2 AWARD IN FUNCTIONAL SKILLS PASS DECEMBER 2010
IN MATHEMATICS
ADDITIONAL AND SPECIALIST LEARNING Q
100/3338/5  OCR LEVEL 3 NATIONAL CERTIFICATE IN HEALTH, SOCIAL MERIT AUGUST 2012 @

CARE AND EARLY YEARS

NN

fddendte 7
gy Ofqual b

Pearson Education FEEEEEEEEL) Welsh Government
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BTEC Candidate Details

Centire No: 19231
Centre Name: LLEGE
Site: FE ADMINISTRATION (19231 A - BTEC/GYVQ)

Candidate details 1
Registration Number: DJ07086 Name: HANMA |__|
Enrolment Date: 01/09/11 _6‘ | Date of Birth: 04/1 1
Sex: Female Centre Refercoce: 273474
Planned Completion Date: 31712 Study Mode:
LSC Code: ’ Franchise Number:
Combinarion Code: A ULN Number:
Certification details
Award Date: 07/12 Unit Certificate Issue Date: 03/10/12
Award Claimed: Y _4‘ Award Eligible: Yes
| Award Issue Date: 15/07/12 Overall Result: 2
Fallback: Modern Apprenticeship:
Withdrawn: - ‘ 2
Programme Description: EDEXCEL FUNCTIONAL SKILLS QUALIFICATION
Programme Level: EDEXCEL FUNMCTIONAL SKILLS QUALIFICATION:2
Programme Title: FUMCTIONAL SKILLS - ENGLISH (LEVEL 1/2) (ONSCREEN)
Results
Unit Code Title Level Value Status Graide 3
230500 English Functional Skills L2 (S&L} 2 1 18] Pass
130520 English Functional Skills L2 (Read) 2 1 o Pass
23034D English Functional Skills L2 (Writ) 2 1 o Pass
23049D English Fanctional Skills L1 (S&L) 1 1 [8]
23051D English Functional Skills L1 {(Read) 1 1 (o]
23053D English Functional Skills L1 (Wrif) 1 1 o

Transaction history

Registration Date Start Date SAVEDI Form Reference

17711711 01/

Transfer History

Transfer Date Start Date Centre Number Code Title

Acceptable Evidence Guidance document September 2014 © FISSS

This Edexcel evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Grade achieved

Date achieved

Awarding Organisation identifier
Gender

DOB

S e G s @9 =
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Skillsfirst Awards Ltd

The Skillsfirst Awards section includes examples of:

e An actual certificate
e Screen shot of overall qualifications
e Screen shot of qualification details

Acceptable Evidence Guidance document September 2014 © FISSS 41



Skillsfirst Awards

Level 3 Certificate in Preparing to Work
in Adult Social Care (QCF)

600/0586/5

This certificate is awarded to

1
Gemma il

The holder has one or more formal credit certificates within the

Qualification Credit Framework by
achieved

which this qualification was

AN A——

Myra Wall
Managing Director

This Skillsfirst certificate evidence meets
the minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
QAN number

Certificate Number

DOB

e G s B9 =

Awarded 19 June 2014| 00205396-01-VPKV
63 PWC03 1037066]31 120 |/ 042321463

7

Regulated by y}

Ofqual

I

Llywodraeth Cymru
Welsh Government

Acceptable Evidence Guidance document September 2014 © FISSS
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& SeareAsess® | SKILISFRST | Surpass® - Google Chrome W T | (=) o

| https://skillsfirstbtlsurpass.co.uk/secureassess/

6

Skillsfirst| | SecureAssess® vousreloggedinas: | AN s " @Surpass’

growth through leaming

5
Search - ] Submit Show Filters

Exam Name First Name Candidate Ref. Percent Centra Nama

Qualification

This Skillsfirst Awards screenshot showing Functional Skills
achievements as it shows:

Full name of the learner
Qualification name, type and level
Grade achieved

Date achieved

Awarding Organisation identifier
Web Address

S e

| Candidate Report | | Summary | | Candidate Breakdown | | Exam Breakdown | | Results Slip | | Print | | Refresh |

Page1(1-1o0f1) |~
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Cskills Awards

The Cskills Awards section includes examples of:

e A Cskills Certificate
e ACskillscandidatereport

Acceptable Evidence Guidance document September 2014 © FISSS 44



The awarding organisation of

4

This
Cskills Awards
Level 3 NVQ Diploma

in

Occupational Work Supervision (Construction) (QCF)

5

(600/3514/6)

is awarded to

Dummy AOL-Qualification-16

CRES~
Coiin Evans
Head of Cskills Awards
Regutlated by
This Cskills awards certificate evidence
meets the minimum requirements as it
shows:
1. Full name of the learner
For more information see htypy/register.ofqual.gov.uk 2. Qualification name, type and level
: 3 6 3. Date achieved
Issued Date: 31-10-2013 1774335 4. Awarding Organisation identifier
5. QAN number
6. Certificate Number
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Candidate Record

Candidate Name: | Dummy AOL-Qualification-41

Candidate registration number; 4969723 | 5

Candidate date of birth: | 29/02/1924

Achievements
Qualification

Delivery Method

QUCSE49 - L2 NVQ Diploma in Tunnelling Operations
(Construction) - Tunnelling Machine Operator

QUDS849 - L2 NVQ Diploma in Tunnelling Operations
(Construction) - Sprayed Concrete Lining Tunnelling
Operative

QUMB49 - L2 NVQ Diploma in Tunnelling Operations
(Construction) - Tunnel Transport Operator

Cskills Awards

Registration Achievement Issued

Date 3 - Date Date
ew Entrant 20/01/2014 20/01/2014 21/01/2014
QCF177 - Excavating and Profiling Tunnels in the 20/01/2014
Workplace
QCF841 - Conforming to General Health, Safety and 20/01/2014

Welfare in the Workplace

QCF&43 - Moving, Handling and Storing Resources in 20/01/2014

the Workplace

QCF642 - Conforming to Productive Working Practices in  20/01/2014

the Workplace

QCF568v2 - Support the Forming of Tunnels using 20/01/2014
Specialist Skills in the Werkplace

Tunnelling Machine Operator

QCF390Tv3 - Preparing and Operating Specialist 20/01/2014
Tunnelling Plant to Form Tunnels in the Workplace

Tunnel boring machine

New Entrant

QCF123 - Preparing Substrate
the Workplace
QCFB41 - Conforming to Gene
Welfare in the Workplace
QCF643 - Moving, Handling an
the Workplace
QCFB42 - Conforming to Prody
the Workplace
QCF568v2 - Support the Formi
Specialist Skills in the Workpla
Sprayed Concreti
Operative

QCF124v2 - Providing Structur|
Concrete in the Workplace

This Cskills awards candidate report
evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
Candidate Registration Number
DOB

Issue Date

S e G e 09 =

Spraying machin

TPUIT UPSTanve

Robotic spraying equipment wat

QCF390Tv3 - Preparing and Operating Specialist 20/01/2014
Tunnelling Plant to Form Tunnels in the Workplace
Sprayed concrete plant and
equipment.
New Entrant 20/01/2014 20/01/2014 21/01/2014
QCF&41 - Conforming to General Health, Safety and 20/01/2014

Welfare in the Workplace

QCFB42 - Conforming to Productive Working Practices in  20/01/2014

the Workplace

QCF&43 - Moving, Handling and Storing Resources in 20/01/2014

the Workplace

Acceptable Evidence Guidance document September 2014 © FISSS
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Screen shots acceptable

from other sources

As well as the Awarding Organisations that have already been included within this document there are
many more from which we can accept evidence that is not an actual achievement certificate. Other
organisations have theirown online certification systems which can be accessed to produce reports and
screen shot evidence for learners.

Evidence of this type can be accepted as part of an Apprenticeship Completion Certificate claim on ACE,
as long as they meet the minimum data requirements as indicated on each type of evidence.

Some of the more common ones that we get submitted on ACE are included in the following section.

These include examples from:

e AQA
e OCR
e EAL
o |MI
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—
3

I
@.\- A |E hittps aga.org.uk 9 V| % | B+ X - ticinfo Bl
Flle Edt ‘Wiew Favorites  Tools  Help
sl Favorites | 5, (DD Kinmi n Jeff - YouTube (8 Aus 202-3 (72.4 ov, SR Wa... EBBBC £ | Preston Manar Intranet £ | Close
= - = = »
B |~ @ sport | Ml Oriine (& Hatmail - snasrabadi@hotmal... | [ Aus 74/2 (32.0 av, EM Cow... B Candidate History|subiec... % fh- B I M v Pager Safety v Tods+ (@-

A A g | Select an e-AQA senice v
QA=

|Se|ect a Results option v

2-A0A

AOA home e-AQA home Log out

Candidate results history

Candidate search

Enter one or more search criteria

CandNo|:| Surname- Furename- | DOB| | UCI| | ULN| |

This AQA certificate evidence meets the

minimum requirements as it shows:
Candidate search results

Subjects for your selected candidate are shown below

. Full name of the learner
CandNg  Mame Gender | DOB Ucl ULN

Qualification name, type and
44§ OSMAN vale | 002 2SOy
) :

N =

level

t \i b 3. Grade achieved
Awards for GCSE ENGLISH 4. Date achieved
Candidate’s results history for subject across series 5. Awarding Organisation identifier
I|’ .
Series Date  Entry Code  Title Result gmrﬁs Max MNotes 6. Candidate Number
7. Gender
June 08 3702H ENGLISHA TIERH Cle) 3 DOB
June 08 JM2H ENGLISH LITERATURE A TIER H| | B{b) ’
9. Web Address
B EiE
@ AGA | About | Terms and Conditions | Data Protection | Privacy | Site map
AQA home | e-AGA home
Centre number 12336
.| Dane €D Internet fy v H00% <
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@;.’v |\5j https: jfinterchange.ocr . org,ukfModules SearchiDCRDatafPages vocational Qualifications QuerytMain, aspxFsearch=11 &menuindex=150&menuid=33 V| §| 9' X | Bing

File Edit ‘iew Favaorites Tools  Help o
x Go g'E w '-" Search = @ - | More 2>
55 Favorites | 98 €] suggested Sikes = @] Free Hotmail @] Web Slice Gallery ~
@ +5 Interchange ¥Q - Search .. 3¢ | EACELD |_| ﬁ - B = @ v Page ~
................................................... Y UuarehereHUmExvleerEults s OCR screen shot evidence meete the .
minimum requirements as it shows:
Results
.................................................................................................................................................... 1 Full name of the learner
~ Candidates I 2. Qualification name, type and
- Coursework and tests E St level
- e-Assessment | OCR [candidate Mo 134 | 3. Grade achieved
— : Candidate UC 4. Date achieved
Bk - L Lt et
_ . Forename Ben 7. Gender
- Centre information R — 8. DOB
-+ Search [Date of Birth 2 S \_8‘ 9. Web Address
-+ Resources and materials tGender ]
= Admin Series August
- GCE, GCSE, Principal Scheme Code 09433
Learning... |Scheme Title OCR Functional Skills qualification in English at Level 2 j
- QCR Nationals unit’key Skills level 2
-+ QCF 7 3 [Result F'ass|
QACACode 500/3963/3
. Skills for Life Result Date 06 Sep 2011 j
=+ MWV
- Yocationally related
— AT R ITN
Done a Inkernet
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Learner History

Report Run DateTime

Candidate Ho/Mame

Diate of Birth

30102013 121237

1
o7, ol . :|

8| 21 Dotorer 1048

| Gender Male | 7

jGualification

10bred 10724, Key Skill Lewsl 1 Application of Mumber Lewsl1

AN 100/08107%

[Req. Date 20 September 2012 CGMN  DDE210B447 Reqg. Status Qualification{after porifolic)
Clainn Date | Unit Code GhAM Unit Description Claim Type
20072013 | AONUFOLID | 10DEe 100X Application of Mumber Lewel 1 Cualification]after

peortficlio)
18.07 2013 | ADMNUTEST T1iDVDE 100 Ky Skill Level 1 Application of Mumber Exam Pass

jaualification

100031474, Key Skill Lewel

1 Communicaton Lewvel 1

1AM 10008147
[Feq. Date 20 September 2012 CQOMN  DDE218E44B Reg. Status  Qualification{after portfodio)
Claim Date | Unit Code AN Unit Descripticn Clairm Typee
2907 2013 COMM1T/FOLIC 1000B 147 Coommamnication Lewel 1 Cualification] after
eortfolio)
18.07.2013 COMM1/TEST | 10VDB 14T Lewsl 1 Certificate in Adult Literacy Exam Pass

jaualificaticn

5D1.-'1T"IIIT".'EJEP.L Lewsd 2 Certificate in Warehousing and Storage Lewel 2 | 2

Acceptable Evidence Guidance document September 2014 © FISSS

requirements as it shows:

4. Date achieved

5.

6. QAN Number
Page 10 7. Gender

8. DOB

|'=]AH 50111 70O7E| 6
[Req. Date 20 Septemb ho12 CaM  DDB218BB1B Reg. S@atus  Full Claim{one goj [ 3
4 |Claim Date| | Unit Code GrAM Unit Description Claim Type —
L 17.10.2013| | QWASZD18 DnED 1/ 7e21 Operate eguipment to perform work regquirements | Full Clammione go)
in kegistics operations
17102013 | QWAS2OIT THED1Ta11 Keep stock at required lewsls in kegstics Full Claimione o)
operathons
17102013 | QWAS2DT1 JED1TE14 Mowing andior handling goods in kegistics Full Clammi{one o)
operathons
17.10.2013 | QWAS2NE Fial1re13 Feep work areas cdean in logistes operations Full Clammione o)
17.10.2013 | OWAS2DS THED1TR25 Place goods in storage in logistics operations Full Clammione o)
17.10.2013 | QWASZDI RS 1TE16 Fick goods in logistics opsrations Full Clammione ool
17102013 | OWASZ2IZ HED 17818 Dewvelop effective working relationships with Full Claimione oo}
cofleagues inlog This AQA certificate evidence meets the minimum
17102013 | QWAS2DD 1 Ks02/1072 Health, Safety a

1. Full name of the learner
2. Qualification name, type and level
3 Grade achieved (known as claim type

- MUST be Full Claim or Pass)

Awarding Organisation identifier




i Nk RORIPRING S e i o b S 3 PN A ) e AT AT N i St iar A o e il b W S i e it R N TR EPURSRRSSTT I I SRR

1M
ALARDS 3

——TT

- ATA ] AMA - Reports .
Home 3> Candidates > View Candidate

View Candidate Details

ljse this screen to view candidate detalls

[ f [
Candidate Number |[0695-02-08 &f"&"m ORLS'“"] Yo M uf@!j ng%w
g Title First Name Surname Date of Birth ,mgimlion Date

Number
(06550 W Nimesh I - [ _tsrmoos
¥ - Quallfications— = e

r 1100/06%/9 | Communication | 08-Sep-2009 1&Aug M0 | Ve | Completeds
1100/5532/0 (LV) gvmicleuahtenmoe&k&ir o L 20-Mar-2009 20 | Yes | Completed

i 1oo/5533/2 () Vehide Malotenance B Repat | 2eMarat | 13feba0n2 n—ves' Completed |

| e *dxCe:nh;ate—;\;;;m;\t;nﬂa\gemwfm_- o208 | ka0 | Yes | Conglted §
5P10~0-l;5_7;;;(twvrm'|Wh\ld\khmhmmkepa\r 2 4 08-5ep-2009 E os-'s_eg' 200 | 4] Yes

i | Award, in Vioht .Momv L — | 04Feh008 | 17.kun008 L. Yo%

l | unit ino vgscription Registered
:

0372121 waintain positive working reationships W20 | 0020 | N N | N
‘L/ws/zzouvfamvemdreptamqnggg_mj;s_grgwnents- 20-Mar-2009 , Gan20tt | N | -_k..,"'.t--; Mo
'moz/zmu‘mspectﬂ@s_ ) + 24Marzo11 '1 12 | N l N | N
A103/2231 LVDtagnoseandrectlfyvehlded\assssyslem faults 24;@ Vzo'ay 13Feb 22 | N | N | N

lm-..... P (R IR D R A | | i | { ¥
{ 4 )

This IMI screen shot evidence meets the
minimum requirements as it shows:

beMy  Diagwseand oty anilay qupment o

—_— 1. Full name of the learner
a2 s ‘W‘GW of Number Level 2 P—— 2. Qualification name, type and level
?m Opera(mvmcnplesofVeMdeTyre, Brakes, Stg( 3. Grade achieved (completed)
r 4, Date achieved
LB.FS_ —e OperamngthSOfEngm 5. Awarding Organisation identifier
1 e Operamg Princbbsof Vehidee Transmvssion Syst 6. QAN Number
‘ 7. DOB
1 ¢ TR IR
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Awarding Organisation
Evidence

Actual achievement certificates

Information & Examples



Ofqual Requirements for

Awarding Organisation

Certificates

All Awarding Organisation achievement certificates contain different information but they must all adhere
to a set of Ofqual regulations, which stipulatethat all qualification certificates must be clear and contain
the following key information:-

e The full name of the Awarding Organisation, as recognised by Ofqual

e The full name of the Learner, as registered with the Awarding Organisation

e For qualification certificates - Qualification Number, as assigned on the Ofqual Register
e For credit certificates - Unit Reference Number/s as assigned on the Ofqual Register

e The level of attainment of the Learner

e The level of the qualification or credit achieved

e The date (day/month/year) that the Awarding Organisation confirms the Learner’s attainment by
the issue of a certificate

e Ofqual’s logo in line with Logo Requirements, which may be published by Ofqual and updated
from time to time

NB: An Awarding Organisation may also include other relevant logos, including those of other
regulators, where appropriate.

The following section of this documentincludes examples of actual achievement certificates from a range
of Awarding Organisationsand each has been annotated to indicate the minimum data requirements that
must beincluded and clearly visible on each certificate. These examples can be used as a guide of the
general principles that we will apply when deciding whether or not an evidence type is suitable to be
accepted as robust achievement learner evidence, as part of any Apprenticeship Completion Certificate
claim.
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Councd for Awards in Care, Health and Education

COCFW@

Awriuning ooRiewee el

CACHE Level 3 Diploma in
Health and Social Care (Adults)
for England (QCF) |

This Is to certify that .

Michae! (GG

Leamer FiN 30 TR

K

has achisved this accredited quakfication at the grade of

This CACHE Awards evidence meets the 3
minimum requirements as it shows: PEISS
1. Full name of the learner
2. Qualification name, type and 7
level Certificate Nurmber 565 1R
3. Grade achieved
4. Date achieved 6
5. Awarding Organisation identifier ) . :
6. QAN number Chralification Reference Mumber 501/1258/2
7. Certificate Number
8. Learner PIN Number 4
25 Jduly 2014
o —
— Hegemed By
o, 1) St Ofqual
m{mm LEFE L ERF L L]
Chief Eseculios ——
{
@ The resqubstiany 8 ulontes’ kgois) o Ihis certificate ndcate that tha quallizalion i acsrechad oty for England

DoRE3aTED =13
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This BHEST evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved B
Awarding Organisation identifier

QAN number H
Certificate Number

@ (S W =

This Is to certify that
PHILLIP

s

5

Has been awarded

LEVEL 2 DIPLOMA IN WORK BASED RACEHORSE
CARE (QCF)

501/1697/6 | 5

Regulated try

Ofqua

Spavrpinidpid ey o

David Adam
Chairman Z
= fp
Date 1 July 2014
| . s V1Y =
[ Certificate Number 37524 (1) '/,&)

Llywodraeth Cymru
Welsh Government
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F

This certificate has been awar

ed to

AN

Peter IR

Poultry Industry Skills (QCF)

FDQ Level 2 Certificate for Proficiency in Meat &

600/0518/X

5

In achievement of this qualification the learner has been awarded

a total of 30 credits

This FDQ evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
QAN number

Certificate Number

DR Sl

PN, o v
Chief Executive

21st July 2014| 3
il vo0ea:o

6

i I';- r--.-.r | ™ |

A 1L 1L }§ i)

N - r il
FEEASEEDEN
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This cartificate is owarded by

FDO Limited weho are o recogrised
mrd'rﬂ' DipEusation in

England, Maorthem Irgland and Wales

European Cualification Frarmework Lavel 3

¥

-l'.'llfu';:.ﬂ'aﬂh Cymes
Wealsh Govemment




AWARDS

TIMOTHY IR

has been awarded the

ABC Level 2 Certificate
in Footwear and Leather (NVQ) (Footwear
Production)

This ABC Awards evidence meets the
minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
Certificate Number

PSR =

fmj{-.fli Tal

ot 1AL T
Ao ywodr Cyrmny

Weich Government EE“H'G"..?M

3 5

B854 a1 4624500 NGNS 07 75

|.¢' July 2013
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NClE

ncfe.org.uk

Qualification Certificate

VARC I

has achieved the

1

NCFE LEVEL 2 NVQ CERTIFICATE IN CUSTOMER SERVICE

The credit and unit(s) are listed on the accompanying
Credit and Unit Summary Certificate

This NCFE evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
QAN number

Certificate Number

Candidate Number

Centre Number

Lo = en O o5 W[ =

Qualificatston number: 501/02631

/ ) 3 Date awarded: 020652014
%ﬁ Ca:didate number: 10 ZI -r‘ \U‘@
| /' , —

6 | Certificate number: -97
David Grailey Centre number: 8462425 | o Terry Hodgkinson CBE
Chief Executive Session: 2012/2013 Chair
NCFE Credit value: 28 NCFE

Uyw“uril::eﬁ.(y.'nu
Welsh Goyernment

N7
Ofqual ¥ .., fs
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a IMi
AUJARDS

This is to certify that

First name Surname

has been awarded the

QUALIFICATION CERTIFICATE

IMIAL Level 3 Diploma in Light Vehicle

500/9815/9 = <
"
RN .
A ' -':'-::‘\ 2
s Th Ak LV
o OO
'.;': - ['[\.. .{L'!\' - >
2 B
: L — “. = : \;.’;f;
Signed on behalf of 1M Awards L1d
Alan Mackrill
Managing Director .

(Certificate Number: ND03376/13

Maintenance and Repair Competence (VCQ)

P | This example IMI Awards evidence
& A meets the minimum requirements as it
N \..{% p shows:
¥ \‘-’y&)
¥ t’j 1. Full name of the learner
. 2. Qualification name, type and
level
3. Date achieved
4. Awarding Organisation identifier
5. QAN number
6. Certificate Number
7. Candidate number
3
| Date Issued: 11/02/2013

\'_,

| Candidate Number; 09450213 | -

)7375'

Acceptable Evidence Guidance document September 2014 © FISSS
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AWARDS Ofqual 222

EEEEEEEEEE Welsh Government
Raising skills, backing business

Certificate

LANTRAY/ JEL

(1]
Deanllll

has been awarded the following Qualification

2
Level 2 Diploma in Fencing
This example of LANTRA Awards evidence meets the
minimum requirements as it shows:
1. Full name of the learner
2. Qualification name, type and level
3. Date achieved
4. Awarding Organisation identifier
5. QAN number
6. Certificate Number
7. Date of Issue
7 5
Date of issue : 09 Jan 2013 | | Date Achieved: 17/12/2012 | | Cert Ref:-55(2)| | Qual No.: 500/4216/6
3 6
L2b— (o
Robert Tabor Valerie Owen OBE
Responsible Officer Chair

00000053

Lantra, Lantra House, Stoneleigh Park, Coventry, Warwickshire CV8 2LG
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dd

THIS IS TO CERTIFY THAT

Jasmine NN

AAT D: 10438

HAS BEEN AWARDED

AAT Level 2
Certificate in Accounting (QCF)
500/8377/6

5

OF THE ASSOCIATION OF ACCOUNTING TECHNICIANS

AWARDED

2 July 2013

This AAT evidence meets the minimum
requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
QAN Number

Certificate number

o G s W =

=

U,

OfQUOI Llywodraeth Cymru 6

EEEEEBEEES Welsh Government Certificate Number

ol

Thie certificate = the propery of AAT. AAT is a registered charity. No. 1050724
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il Nl
i

o ‘ ‘ NORTHERN IRELAND COUNCIL FOR THE CURRICULUM, EXAMINAI'IONS AND ASSESSME‘{T

 GONRALCRIACNE |
of SECONDARY EDUCATION

AT 3 |
(e 2
; This is to certify that > 7 ;
/ \ : : oL 6 X
0 UL [pucHanay, NN | 1 0 710 S
LT obtained the following grades in
O Fae SUMMER o124
LN : 3
'\!* | SEVEN SUBJECTS
; ? | & |VN&!1‘H L ARNGUACE GRADE C ‘ o 1 BOOYT7I34/7 | 5
i "'Nx.l., T8M LITERATURE LRATE V) NEREE YL VAT Ak Yo T A=
, . _— CoRARHY | This CEA certificate evidence meets the
: ' ﬂc«TE-FMrﬂ e 1 minimum requi i
T o uirement :
o e | RELIGIOUS BTUDIES s q s as it shows
| &P S 3 QOIENCE: DOUBLE AWARD 1
e i TECHNOLDBY AND DESIEN 4§ 1. Full name of the learner
| i 2. Qualification name, type and level
3. Grade achieved
; 4. Date achieved
& 5. Awarding Organisation identifier
Hadad o = 6. Candidate Number (UCI)
g = 7. Certificate Number
{ N o |
! . = i~ r,l ; 8. Date of Birth
; | ::
o i :
= Etaysmmeann ) signed on behalf of the Council for the Curriculum, Examinations and Assessment
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Chief Executive
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Ofqual iz
A e o Accreditation
Cenfirmation of Achisvemsnit Jlst October 2012
CERTIFICATE NUMBER | ’ DATE OF BIRTH 8 CANDIDATE NUMBER
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Dr Janet Brown
Chief Executive
SQA

This is to certify that

Margo I

has been awarded the

SQA Functional Skills Qualification in |2

English at Level 2

This SQA certificate evidence meets the
minimum requirements as it shows:

Full name of the learner
Qualification name, type and level
Date achieved

Awarding Organisation identifier
Candidate Number (SCN)

QAN Number
Certificate Number

Noen s W=

} Date Awarded: 25/07/2013
Award No: 600/1782/X | 6

5 |SCN: 1350 3
|Cert1'ﬁcate No:

Llywodraeth Cymru
Welsh Government
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AQA/

General Certificate of
Secondary Education

This is to certify that in the examination held in|JUNE 2010

K

BROGAN ([ | dxte of bix[ 6 AUGUST ([l

achieved the following resuit at

WESTON FAVELL SCHOOL

FULL COURSE (Four (4) Subjects)
ENGLISH LITERATURE
ADDITIONAL SCIENCE (roussszie

ENGLISH | poawri7 ﬂ

(JO 197

GRADEB(b)
GRADEC(c)

GRADEC(c) j

SCIENCE (roosss4x)

SHORT COURSE (One (1) Subject)
D&T: TEXTILES TECHNOLOGY (1o0m525/1)

VOCATIONAL DOUBLE AWARD COURSE (One (1) Subj
APPLIED PERFORMING ARTS (DOUBLE AWARD) qouzeons)

* * * % * * * * % % *

CENTRE No./CANDIDATE No. 272 Sl 272 /S

)&&* Rl

Andrew Hall
Chief Executive Officer
on behalf of the Assessment and Qualifications Allance
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This AQA certificate evidence meets the
minimum requirements as it shows:

1. Full name of the learner

2. Qualification name, type
and level

3. Grade achieved

4. Date achieved

5 Awarding Organisation
identifier

6. Candidate Number

7. QAN Number

8. Date of Birth

9. Certificate Number

o )

¥

CEA
Amesciog Lesaeg

Ofqual

hc'f'.*b
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vg 3
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Other Certification Systems

Some Awarding Organisations have developed their own online database certification systems and this
documentincludes examples of many of these and the types of evidence that can be obtained from them.

Other Awarding Organisations use third party IT systems to provide a platform for managing their
certification processes. Two of the larger onesin use are Quartz and Parnassus. The following section of
this document provides some overview information about each of these systems and the Awarding
Organisations that currently use them.

Although these systems are used by multiple Awarding Organisations, they are usually tailored to meet

the needs of individual organisations and so may not always look the same but reports and screen shots
should always contain the same basic information.
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Portico - Quartz

Portico owns the Quartz system which is the name of one of the larger certification systems used by some
Awarding Organisations. The Quartz system can be adapted to suit the requirements of each user
organisation but in principle they are all built in the same way.

Therefore, in principle, screen shots from the following Awarding Organisations will be accepted as part
of an Apprenticeship Completion Certificate claim, providing that they meet the minimum stated data
requirements®: -

e Active IQ e Aim Awards

e Agored Cymru e OCN Eastern Region

e Ascentis e OCN London Region

e ATHE e OCN North East Region
e BHEST e OCN Northern Ireland
e CTH e Open Awards

e |AB e Laser Awards

e |oLET (22nd October 2013) e apt Awards

e Kaplan Professional Awards e OCNWMR

e lantra Awards ® OCN Yorkshire Humber Region
e Lifetime Awarding e Trident Awards

e NOCN e UAL Awarding Body

e City College Norwich

*The minimum data requirements that must be included on any reports or screen shots from are:

¢ Fullname of the learner

e Qualification name

e Level/grade achieved

e Date of achievement/award

¢ Awarding Organisation identifier
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Parnassus

Parnassus is another of the larger certification systems used by Awarding Organisations. The Parnassus
system can be adapted to suit the requirements of each user organisation but in principle they are all
built in the same way.

Therefore, in principle, screen shots from the following Awarding Organisations will be accepted as part
of an Apprenticeship Completion Certificate claim, providing that they meet the minimum stated data

requirements®: -

e 1°"4Sport

e ABBE

e ASA

e BIFM

e CIBTAC

e CYQ

e Future

e ISMM

e Logic Certification
e SkillsFirst

e VTCT

*The minimum data requirements that must be included on any reports or screen shots from are:

¢ Fullname of the learner

e Qualification name

e Level/grade achieved

e Date of achievement/award

¢ AwardingOrganisation identifier
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1. Full name of the learner
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On-going Developments

Peer-to-Peer Data Transfer

The Federation is continuing to work in partnership with many Awarding Organisations to develop the
possibility of direct data transfer between their managementinformation systems and ACE. This is known
as peer-to-peer data transfer.

The peer-to-peer transfer works on the basis that an Awarding Organisation will send the learner
achievement data for NVQs, Diploma’s and Functional Skills etc. straight to the ACE system where the

relevant data fieldsin ACE will be auto populated. This will enable ACE users to see the achievement data
required, whilst at the same time being assured of its origin, robustness and validity.

SOAP Transfer

A trial is currently taking place on a process known as a SOAP transfer. This basic concept is that a PDF

documentcan be sent directly in to ACE by de-coding it, sending it electronically and then re-creating it
within the appropriate data field in ACE. The results of this trial will be shared, in due course.

In addition, the Federation is currently actively engaged with the Skills Funding Agency to facilitate a
direct data link to the information input to the Learning Record Service (LRS) database by Awarding
Organisations. This information, which is used to populate individual Personal Learning Records (LRS),
could then be accessed to facilitate an auto-populate of the relevant data fields within ACE.
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Unique Learner Numbers

A Unique Learner Number (ULN) is a unique 10 digit reference number which is assigned to all learners
who have a PLR record created in the LRS database. Each ULN isissued, and held by the LRS Organisation
Portal. The LRS Organisation Portal uses the number to index each learner’s identity details and their
education and training qualifications within the PLR.

The 10-digit ULN has been designed to ensure that no additional meaning can be inferred from its
structure, for example, geographical location or level of learning. Its purpose is purely to provide a unique
identifier for each individual's Personal Learning Record.

Learners will retain the same unique number for accessing their PLR throughout their lives. The number
will stay the same regardless of their level of learning and irrespective of where they choose to
participate in education, training and learning.

The ULN is growing in significance as, for the first time, thisidentifier will be used for all qualifications for
individual learners from the age of 14 upwards. Previously, a separate identifier was used in schools (UCI)
andthen a separate ULN was issued at FE/HE level. This has caused confusion and through the use of a
singleidentifier (the ULN) there will be greater unity across all learningarenas and facilitate easier access
to an individual’s learning records and reports.
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Summary

Although the preferred form of evidence is still the actual achievement certificate, all of the evidence

examples contained within this guidance document may be used as robust, acceptable evidence when
claiming for an Apprenticeship Completion Certificate on ACE. However, they must meet the minimum
data requirements, as highlighted within this document. Where multiple qualifications are evidenced on
the one document please indicate the qualification being evidenced.

If you have any questions or queries as to whether or not an evidence type that you have will be
acceptable then please contact the relevant Certification Body before you submita claimon ACE. A list of
all of the Certification Body contacts details are available on the ACE website.

Appeals Process

If you believe that a piece of evidence which you have submitted as part of an Apprenticeship
Completion Certificate claim should be acceptable, based on the examples included in this guidance
document and the general principles of the minimum acceptable requirements, but it has been rejected
by the Certification Body then you do have the opportunity to appeal.

Full details of how to access the Appeals process, and when and how to appeal, are available on the ACE
website.
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Additional support,

guidance & information

Transferable Skills — Guidance Notes

On the ACE website there are a number of other support documents to help you to make a successful
Apprenticeship Completion Certificate claim on ACE. One of which is the Transferable Skills Guidance
Document which gives further guidance and clarity on what is, and isn’t acceptable, as evidence of an
Apprentices achievement of the English, Maths and ICT requirements of their BP or SASE Apprenticeship.
This, and other support materials, can be found under the Knowledge Base tab on the ACE website.

ACE-IT

The Federation have developed a new online training tool which has been designed to inform and train
ACE users in fully understanding the acceptable evidence requirements for making a successful
Apprenticeship Completion Certificate claim on ACE.

As a brief overview, ACE-IT consists of a large database of example evidence, some of which will be
acceptable and others not. Individual ACE users will register to use the tool and create themselves an
ACE-IT account. Each online exercise will consist of a set of questions (approx. 15/20 per session) and
users will be required to review each piece of evidence and decide whether or not it is acceptable within
the specific context you will be given. If it is not acceptable, there will be a series of multiple choice
answers to choose from explaining why the user thinks that the evidence is not acceptable. At the end of
each exercise session users will be given their results and will have the opportunity to review any
questions which were answered incorrectly and be given the correct reasons for the evidence being
unacceptable. The questions presented in each session will be randomly selected from the ACE-IT
database, so each session will be different. Users will be able to access the online tool as often as they
like.

The initial version of ACE-IT will be launched in early September 2014 and will continue to be developed
over the following months. All feedback on the tool will be welcomed and should be sent to

ace@fisss.org.
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Contact Us

We will be continually reviewing and updating this document and would appreciate your help in doing
this. If you have an evidence example thatis not currently included within this document but you believe
thatit would be acceptable, based on the principles outlinedin this document, then please send us a copy
for our consideration. All evidence examples to be sent to ace@fisss.org

You can contact the Federation for further support and guidance using on the ACE website
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